ACH Submission

® ACH Submission Report Options
® ACH Submission
® HSA Submission File

® ACH Submission Video

ACH Submission Report Options

It creates a file which is sent to the bank by some magnetic means. This file includes the employee name, transit routing numbers for the financial
institution, account numbers, and pay amounts for all the direct deposit employees. Also, creates an ACH submission file for Health Savings
Account withholdings. Separate ACH file created for each HSA deduction processed, HSAACHXXX.SEQ. The 'XXX' represents the deduction
code.

ACH Submission HSA4 Submission
Fay Date: 93T
ACH Source: Destination: FEDERAL RESERVE BANK, Type: FayrollACHTransfer

Include Employee SSM: | Employee SSN will be included
Sort By Employee Mame
Report Farmat: PDF (download)

& Generate Report
Caonvert Pre-Motes on ACH Submission File Generation?

& Generate Submission File
Display All Payrolls?

Historical Payrolls + Status Pay Date - Pay Plan Pay Cycle

Posted 0Yoa2MT First Pay of the month

ACH Submission



Fields Definitions:

Pay Date: Select a pay date from the calendar

ACH Source: Select the appropriate ACH Source from the drop-down box

Include Employee SSN: Default is Employee SSN will be include
Drop-down options include:

* Employee SSN will be included
®* Employee SSN will not be included (this will also exclude the Payroll Item code -

3 6220063644268997791273 0000050110995-95-2986711 Rosario Abby Timothy 0888001860000001

® Replace employee SSN with employee ID

Sort By: In the drop-down box you can select to sort by Employee Name or Employee Number
Report Format: Default is PDF or you can open the drop-down box and choose another output option
Historical Payrolls: Select, by placing a check mark in the box, of one or many payrolls from which to include

& Generate Report

After you have selected your options, you can run the report by selecting

Convert Pre-Mates on ACH Submission File Generation?
Check the box to

) & Generate Submission File
Once you have reviewed the report, you can

Display All Payrolls?

To select all Past Payrolls, check

Generate Report Example:



Poulan (Demo) Schools
Pay Date: 6/30/2017
Show Employee SSN Option: Employee SSN will be included
ACH Source Originator: constantly
ACH Source Destination: Northeast State
Report Generated By:admin
Report Sorted By:Employee Name

Payrolls Selected:

Pay Date Pay Cycle
07/14/2017 First Pay of the month
06/30/2017 Third Fay of the month

11/21/17 2:02 PM

ACH Submission Report

Deposit Type

Receiving DFI

Routing Number

Automated Deposit
(Demand Credit Records)
Automated Deposit
(Savings Account Credit
Records)

Automated Deposit
(Demand Credit Records)
Automated Deposit
(Savings Account Credit
Records)

Automated Deposit
(Demand Credit Records)
Automated Deposit
(Demand Credit Records)
Automated Deposit
(Demand Credit Records)
Automated Deposit
(Demand Credit Records)
Automated Deposit
(Demand Credit Records)
Automated Deposit
(Demand Credit Records)
Automated Deposit
(Demand Credit Records)
Automated Deposit

00519451

00464484

00464484

00703344

00984239

00703344

00391076

00703344

00261179

00420104

00420104

00703944

] 00X E364 £191.00 999-95-5384 Adkins, Felicia Tracey BEB00186
2 W00NEs03 £50.00 999-95-5384 Adkins, Felicia Tracey BEB00186
2 03623 $6,465.37 999955384 Adkins, Felicia Tracey BEBOO1B6
5 OOMXN9263 $1,438.30 099-95-0899  Aguirre, Destiny Mickey BEB00186
4 AOXMX5522 $2,271.36 999-92-7610 Alvarado, Anita Cory BEB00186
5 009362 %£1,670.87 999-98-2486 Anderson, Russell Clayton BEB00186
3 WO X5T59 $1,063.24 999-92-7807 Bailey, Patrick Eugene BEB00186
5 WD0ONTES1 £111.97 999-95-5564 Baldwin, Sally Marlene BEB00186
3 W000NI6AT £923.80 099-96-1346 Barr, Kendra Pete BEB00186
5 W00MNE017 $105.51 099-96-3955 Bass, Jackie Rod BEB00186
5 W00MNE017 $1,367.75 099-96-3955 Bass, Jackie Rod BEB00186
5 0OXX9300 £30.00 999929860 Bell, Tina Andy BEBOO1B6

1of6




11/21/17 2:02 PM

ACH Submission Report
Check Digit Routing Number

Credit Transactions

Prenotification of Demand 00504347 4 000011 30,00 999-90-9939 Scott, Destiny Anthony BBEEOO12E
Credit Authorization

Automated Deposit 00855753 4 0000288 $1,579.19 999-92-9586 Stokes, Trey Leah BBEEOO12E
(Demand Credit Reco

Automated Deposit 00590697 7 OONX0362 $1.153.47 099-94-3206 Strickland, Darrell BEBOO1B6
(Demand Credit Records) Summer

Automated Deposit 00311437 7 D0OX0T36 £128.16 999-94-3206 Strickland, Darrell BBEEOO12E
(Demand Credit Records) Summer

Automated Deposit 00929489 6 D0OKXT161 $1,026.32 999-97-5111 Thornton, Albert Jimmy BBEEOO12E
(Demand Credit Records)

Automated Deposit 00929489 [ XNXXXTIGL £178.02 999-97-5111  Thornton, Albert Jimmy BEB00186
(Demand Credit Records)

Automated Deposit 00504347 4 0003241 £046.85 099-96-B853 ‘White, Hope Mitchell BBEEOO12E
(Demand Credit Records)

Automated Deposit 00519451 [} 0003172 $1.477.68 999-98-3377 Whitley, Jean Nina BBEEOO12E
(Demand Credit Records)

Automated Deposit 00064647 3 007752 £088.05 999-91-2404 Williams, Shane Janice BBEEOO12E
(Demand Credit Records)

Automated Deposit 00464484 2 00002680 $1,253.68 999-91-6703 Wise, Victoria Erika BBEEOO12E
(Demand Credit Records)

Automated Deposit 00311437 7 ANNNATST %1,287.03 999-95-3608 Workman, Bobby Connie BEBOD1EG
(Demand Credit Records)

Automated Deposit 00311437 7 00MNX5237 £400.00 999-95-3608 Workman, Bobby Connie BBEEOO12E
(Demand Credit Records)

Automated Deposit 00064647 3 000951 $20.00 999-95-3608 Workman, Bobby Connie BBEEOO12E
(Savings Account Credit

Records)

Debit Transactions

Receiving DFI: 60126400 Check Digit: o Account Number: W3TH4
Amount: $85,700.26 Name: Poulan {Demo) Schools Trace Routing Number: BBBO018E

Report Summary

Total Debit Amount: $85,700.26 Total Debits: 1
Total Credit Amount: $85,700.26 Total Credits: 97
Total Employees: 62

Generate Submission Report example:
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101 455078800 60126400017112114044094101Northeast 3tate

5220Baden Trawvel

6220063644268597781273
63200636442634T78073148
6320070394455814981531
6220070394458050075408
6320070394451860300803
622009294896 T7892737161
6230050434745741630011
6320006464732709591308
6220046448426041106357
6220039107632335135759
62200590697 T70887549362
6220031143773919220736
6220046448421844143674
6220070394453741963221
6320051945109888392912
6220046448425640503201
6220039107638073852617
6220031143777510454757
6220031143779734385237
6320006464737626630951
6220070394455497030263
6320051945103071786839
62200703944595199465898
6320070394457759503317
622005043474473667T7670
622007039445158183 7681
6320070394454021796547
6220070394456469376951
6320070394459450661795
6220039107634447335029
6320046448423637261342
6220046448428491324598
6220046448422380221931
6220039107631 76533888
6320038107633527232068
6320039107638877507164
6220031143772764862665
6320078290028463504808
6220031143770025407336
6220070394452813519362
6220038107631 76533888
6220026117932499193647
6220070394452006674236
6220070394457914259478
6320070394459556251478
6220063644267516220646
6220034358155197055921
6220046448421844143674
6220039107633650539531
6220046448429663752006
6220070394458614500019
6220029T706174170750504
6320029706175154659454

constantly

113559900 PPDdiscoveredlT0630170630

00000501109595-595-2986711
00000612459959-395-2986712
00000158889589-97-9832712
0000159386999-96-2598711
00000150009859-96-2598712
000010263295959-97-5111711
0000000000985-90-9939711
0000072394999-95-6949711
000010534595859-90-4200711
00001063249599-92-T807711
000011534795859-94-3200712
00000128169959-94-3206711
00000115209859-91-1623711
0000067659995-590-2650711
0000040000985-90-2630713
0000149812995 -96-2262711
000005612495959-96-6988711
0000128703995-595-3608713
00000400009585-95-3608712
00000020009595-595-3608711
0000086608955-91-9088711
0000020000955 -593-6801711
00000300009585-93-6801713
0000037888995 -93-6801714
00002027439595-98-5891711
00000111979859-95-5564711
00000435009585-95-2738714
00000451599859-95-2738711
000001750095859-95-2738713
00001714929859-91-5360711
00000112069595-93-0045712
0000100850985-93-0045711
0000168341995-97-5414711
000001623895859-98-3200711
00000050009595-590-1068713
00000700009585-30-1068712
00000644709595-590-1068711
0000005000985-95-9350712
00001195499595-595-9350711
0000167087955-98-2486711
0000135990985 -98-3200711
0000092380999-96-4346711
0000096423995 -93-15659711
0000127006999-92-2923711
0000031751995 -92-2923712
00001609079959-95-5789711
00000829T72999-96-9834711
000011129795859-91-1623711
00002044979559-92-4144712
00000342809959-93-4638711
00000812329859-97-T1lee 711
00001049719599-90-6165711
0000017500995 -90-6165712

Rosgario Abby Timothy
Rozario Abby Timothy
Dickerson Eussell Penn
Gutierrez Vernon Stace
Gutierrez WVernon Stace
Thornton Albert Jimmy
Scott Destiny Anthony
Hendrix Susan Angela
Gordon Jan Trawvis
Bailey Patrick Eugene
Strickland Darrell Sum
Strickland Darrell Sum
Macdonald Jonathan Hal
Kent Chase Derek

EKent Chase Derek
Roberson Krista Vernon
Boyd Johnny Chuck
Workman Bobby Connie
Workman Bobby Connie
Workman Bobby Connie
Enowles Brittany Ted
Durham Jeannie Larry
Durham Jeannie Larry
Durham Jeannie Larry
Gregory Samantha Howar
Baldwin S5ally Marlene
Edwards Christopher Ja
Edwards Christopher Ja
Edwards Christopher Ja
Peters Faith Patrick
Holloway Heidi Charles
Holloway Heidi Charles
Brock Christina Rachel
Hender=on Stanley Mary
Booker Zachary Harold
Booker Zachary Harold
Booker Zachary Harold
Jensen Katie Jodi
Jensen EKatie Jodi
Inderson Russell Clayt
Hender=son Stanley Mary
Barr EKendra Pete
Schmidt Hope Erista
HMecKay Tara Ian

McKay Tara Ian

MecEee Mary ann Harley
Diaz Holly Lois
Macdonald Jonathan Hal
Eodriguez Gage Eyle
Lindsay Sherry Floyd
Fuentes James Eathryn
Payne Ralph Sherri
Payne Ralph Sherri

1665524370000001
0888001860000001
0888001860000002
001860000003
01860000004
01860000005
01860000006
0180000007
01860000008
01860000009
01860000010
01860000011
01860000012
01860000013
88001860000014
001860000015
01860000016
0180000017
01860000018
01860000019
01860000020
01860000021
01860000022
01860000023
01860000024
01860000025
01860000026
01860000027
01lg8e0000028
01860000029
01860000030
01860000031
01860000032
01860000033
01860000034
01860000035
01860000036
01860000037
01860000038
01860000039
01860000040
01860000041
01860000042
01860000043
01860000044
01860000045
01860000046
0180000047
01860000048
01860000049
01860000050
01860000051
01860000052
01860000053
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Payne Ralph Sherri
Rivers Josh Julie
Conley Ryan Heather
Lopez Cody Randi

Hurst Mother Mason
Hurst Mother Mason
Bell Tina Andy

Bell Tina Andy
Hatfield Jackie Melani
Bishop Bradley Clara
Bishop Bradley Clara
Wise Victoria Erika
Alvarado Anita Cory
Lindsay Sherry Floyd
Lind=sey Jeff Corey
Lindsey Jeff Corey
Lindsey Jeff Corey
Glenn Christine Kather
Glenn Christine Kather
Glenn Christine Kather
Bass Jackie Rod
Thornton ARlbert Jimmy
Frost Sharon Danny
Frost Sharon Danny
Frost Sharon Danny
Morrison Lois Tiffany
Lambert Doris Lloyd
Carson EKendra Sara
Whitley Jean Nina
McLean Jenna Russ
Aguirre Destiny Mickey
Gallegos Daniel Johnat
Gallegos Daniel Johnat
Gallegos Daniel Johnat
Frost Jacob Marvin
White Hope Mitchell
Lloyd 5usan Dennis=s
Williams Shane Janice
Contreras Bobbie Brian
Stokes Trey Leah
Adkins Felicia Tracey
Adkins Felicia Tracey
Adkins Felicia Tracey
Bass Jackie Rod

1135559900 PPDdiscoveredlT70630170630

Baden Trawvel

56 6220039107631404368259 0000025000999 -90-6165713
57 6220039107639794063851 0000114432999-95-5508711
58 6220070394453127143337 0000142177999 -95-0644711
55 6220070394458045524330 0000162882999-95-9558711
60 6220046448421472112564 0000134236999-93-3277711
61 6220046448426745513059 0000012500999 -93-3277712
62 6320070394459965145309 0000003000999 -92-9860712
63 6220070394452470533517 0000115412999-592-9860711
64 62200018369486772025931 0000101261999-97-7788711
65 6320034358151715445140 0000103553999 -90-6242712
66 63200261179374524803897 0000040000999 -90-6242711
67 6220046448423634072680 0000125368999-91-6T703711
68 6220098423941 7735995522 0000227136999-92-Te10711
69 6220046448429663752006 000009967 7999-93-4638711
70 6320024769623702474822 0000005000999 -94-3817712
71 62200247696241691885923 0000159357999-94-3817711
72 6320024769624802709539 0000004000999 -94-3817713
73 6220031143770298374938 0000020000999 -96-TT750711
T4 62200311437772765312583 0000115377999 -96-TT750713
75 6320070394454556728093 0000025000999 -96-T750714
76 6220042010455941815017 0000010551999 -96-35955711
77 6220092948967892737161 0000017802999-97-5111711
78 63200703944544596788476 0000031525999 -95-3730713
k| 6220070394451820789603 0000025000999-99-3730712
BO 6220046448420612045620 0000105000999-95-3730711
81 6220046448426081097387 0000137919999-98-8639711
B2 6220034358156403346760 0000131165999-98-1698711
83 62200703944556925085914 0000187381999-91-8336711
B4 6220051945106409533172 0000147768999-98-3377711
BS 6220031143777296395565 0000172172999-98-4220711
BE 6320070394455236219263 0000143830999-95-08959711
87 6220031143779292760266 0000114462999-95-8778714
BB 6320070394450373153044 0000025000999 -95-8778712
B9 6220031143771508094076 0000020000999 -95-8778711
30 6220006464T73864545588 00000993580999-95-5839711
31 6220050434748085683241 0000054685999 -96-8853711
g2 6220024769628779435230 00000223580999-90-3059711
93 6220006464T735628347752 0000058805999 -591-2404711
94 6320097265412154461508 0000256743999-94-T7557711
895 6220085575347767570288 0000157919999 -92-9586711
96 6220051945100340208364 0000019100999 -95-5384712
g7 6320046448422135288803 0000005000999 -95-5384713
o8 6220046448424983763623 0000646537999-95-5384711
99 6220042010455%94181501°7 0000136775999-96-3955711
100 822000009700485559820000000000000000085700261135595900
101 5225Baden Trawvel

6274950788003073794 0D0OB5T7002613559900

82250000010066552437000008570026000000000000113559500

9000002000010000000980115112415000008570026000008570026

0888001860000054
0888001860000055
0888001860000056
0888001860000057
0888001860000058
08880018600000585
0888001860000060
0888001860000061
0g88001860000062
0888001860000063
0888001860000064
0888001860000065
0g88001860000066
0888001860000067
0888001860000068
088800186000006%9
0888001860000070
0888001860000071
0888001860000072
0888001860000073
0888001860000074
0888001860000075
0888001860000076
0g88001860000077
0888001860000078
0g888001860000073
0888001860000080
0g888001860000081
0888001860000082
0g88001860000083
0888001860000084
0g88001860000085
0888001860000086
0888001860000087
0888001860000088
088800186000008%5
08880018600000380
0888001860000081
08880018600000352
0888001860000083
0g88001860000054
0888001860000085
0g888001860000036
0888001860000087

665524370000001
1665524370000002
0888001860000001

665524370000002

9995599599995599599999955995999999599599995959959999959959599999995599999995995999999959999999955599999995%
9995995959999 9995959959599599999999599999999599999995599999999599999995995999999959995999995995999999959
107 9995599599995599599999955995999999599599995959959999959959599999995599999995995999999959999999955599999995%
108 9955559595559955955599595959599559599555955599559595955559595955599595995959555999595559995995959559955959595999599945948%
999595595999959595959999559959999959599599995995995599959595959999955999999599599995995999990995955999999959
9958555555595595559955559595559555955599559595558559555555995595955555959595559959595959558599555595559955959559488

HSA Submission File
To create the HSA Submission File:
Select the HSA ACH Source

Select the Payroll to create the HSA file

Display All Payrolis?

To show all Past payrolls, check



X Generate HSA Submission File i
Select to create HSA file.

ACH Submission HSA Submission

X Generate HSA Submission File

H3A ACH Source: | Destination: Southwest Feder, Type: HealthSavingsAccountACH, Code: 001
Display All Payrolls?

Historical Payrolls | Status Pay Date - Pay Flan

] Posted 01162018 Semi-monthly

Pay Cycle

Second Pay of a two pay month

Sample HSA file:



[=] H5A_Southwest Feder TXT E3
1 101 017171832 4993280101801241225A0941015outhwest Feder television
2 2200Culloden Indust 192724436 PPDconstantly 1801160001421681500000001
3 6221533279079009557603 0000000000999-90-7854570 Berg Gary Cheryl 01612002910000001
4 6224T71661001492040888 0000002000999-98-7115570 Clarke Jerry Maria 0161900910000002
5 6225854780199793843619 0000000000999-93-T7216570 Kaufman Fred RZustin 0161900910000003
& 6225031480624507988615 00000050009959-90-0894570 Workman Catherine Brug 0161%00510000004
7 &6220805307999553089317 0000006500999-94-9414570 Jackson BRandi Trisha 0161900910000005
8 6221664801142357407504 0000002000999-97-2407570 Branch Rvan Pam 0161900910000006
g 62237511685994389478317 0000002100999-92-4014570 Warner Rob Carol 0161900910000007
10 6222270734798036135210 Q0000002500999-99-7473570 Lewis Blake Shelly 0161900910000008
11 62228373822659149952534 0000009500999-95-4373570 Ware Shawn Danny 016190091000000%9
12 6223899003404658732898 Q0000000500999-90-9604570 Reese Crystal Jesse 0161900910000010
13 6220041919031378868004 0000002000999-93-3241570 Gross Vickie Eric 0161200210000011
14 622T74788457519750855149 0000006000999-94-8420570 Merrill Angel Marion 0161900910000012
15 G22B536070732086178176 0000001700999-96-9457570 Workman Dalton Marlene 01613009%910000013
16 6225503667037636267207 Q0000000000999-92-0701570 Serrano Roger Derrick 0161900910000014
17 6222647T7087102193461960 Q0000002000999-97-2123570 Dickinson Mindy Zlan 0161900910000015
18 622T7181538643842723733 Q0000000000999-92-4286570 Willis Sheila Sarah 0161900910000016
18 622470364179787203841% Q0000002000999-92-1340570 Pennington Candy Larry 0161900910000017
20 62219608955540826038756 Q0000000000999-92-0446570 Heath Laura Frank 0161900910000018
21 62295707104897492699373 0000000000999-94-8445570 Vazguez Bill Jennifer 016190091000001%9
22 6229042627831705408177 Q0000020000999-94-0387570 House Lois Faith 0161900910000020
23 G2212956015924498575405 0000004000999-97-5332570 Murphy Marion Cameron 01619200910000021
24 6220665987935893993064 0000000000999-96-3358570 Best ERehegca Eva 0161900910000022
25 6229315716213242747097 0000001000999-90-0427570 Lyons Sarah Jake 0161900910000023
26 6220T783355644860021229 0000010000999-99-6467570 Mendoza Timmy Dillon 0161900910000024
27 6223504582709205597209 Q0000000000999-93-69360570 Waller Louis Courtney 0161900910000025
28 6222255821500780192317 0000003000999-95-3574570 Bentley John Patricia 0161900910000026
28 6226533063685300761148 00000000009 99-92-T7137570 Barry Raymond Dylan 0161900910000027
30 6224952511695413468021 Q0000000000999-91-2731570 Morse MHancy Patty 0161900910000028
31 6221T766827256484745360 Q0000010000999-99-4531570 Campbell Eendra Donnie 016190091000002%9
32 6221563402414934320023 Q0000005000999-96-7629570 Benjamin Elizakbeth Mar 0161900%10000030
33 622670342849214710912386 0000000000999-94-0072570 McKay Sandra Ruth 0161200210000031
34 6229364407314769032187 0000010000999-94-2772570 Phelps Harold Rachael 0161900910000032
2= 6224699449652129788538 00000025009959-92-7300570 Gregory Vanessa Gabrie 01619%00%10000033
36 62209541558474925975480 0000000000999-97-2360570 William Sue Pete 0161900910000034
37 6223855002684230582331 Q0000002000999-98-4466570 Schultz Franecis Dillon 01619009%10000035
38 622357285147897T025550 Q0000005000999-98-1683570 Franco Cheryl Herbert 0161900910000036
38 6226402655830737425940 Q0000005000999-96-5548570 Snyder Richard Jessica 0161900910000037
40 6225541332432239660135 Q0000010000999-95-3194570 Quinn Trey Tina 0161900910000038
62219373555927129910360 Q000000000999-98-3803570 Cortez Angie Faul 01619009100000389
622T101863 769815660846 0000005000999-95-6646570 Norton Jenny Floyd 0161900910000040
4 6220959 7758008418103601 0000000000999-94-8722570 James John Anthony 01619200210000041
44 622T298755410251144318 0000000000999-91-3006570 Waller Tonya Herbert 0161900910000042
45 6228119321125012628582 0000002500999-90-5047570 Wolf Tvrone Sawvannah 0161900910000043
16 6221117425485 745576260 0000001300999-90-3221570 Harrizs Katelyn Sara 0161900910000044
4T 6228529640075536033079 Q0000005000999-95-4555570 Cdom Trisha Derrick 0161900910000045
18 622962T7131147666559948 0000002000999-97-266457T0 Jones Clayvton Dusty 0161900910000046
4G 6228099471 36352080811322 0000005000998-94-2T18570 McCormick Cameron Desf 0161200910000047
=0 6228426208045213167868 0000012500999-99-4925570 Sheppard Mother Casey 0161900910000048
51 62288T7T185876548954951 0000000000999-97-8701570 Hart Heidi Pam 0161900910000045
52 62239464T73368065384878 0000000000999-92-4960570 BRoss Hathleen Victoria 01619%00910000050
&E 6228563331335133812361 0000000000999-99-5968570 Terrell Jasmine Anna 01615900910000051
o4 6223718838370044237465 0000000000999-98-8537570 Benjamin Christoph Cat 0161500910000052
55 6272814739 00798022 000016460002724436 Cullaoden Indust 0161900910000053
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